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Review Timeframe for Submitted Manuals and Documentations

1 Purpose and scope

This Airworthiness Notice serves to provide guidance to all SCAA Approved Continuing
Airworthiness Organisations for the various manuals and documents submitted to the
SCAA - Airworthiness Section for approval or acceptance.

This information is provided to assist organisations in planning their submissions and
regulatory interactions more effectively. Organisations are reminded that the indicated
timelines serve as general guidance and may vary depending on several critical factors.
These include, but are not limited to, the completeness, clarity, and technical quality of the
submitted documentation. Submissions that are structured in accordance with published
guidance materials, correctly formatted, and supported by all relevant references, such as
applicable regulations, manufacturer data, or approvals from competent authorities, are
likely to be processed more efficiently. Additionally, documents of greater complexity may
necessitate a more detailed review and increased coordination within the Authority.

2 Submission of Manuals or Documentation to the Authority

Upon submission of manuals or documentation to the Authority, organisations shall clearly
indicate the level of urgency and provide adequate justification acceptable to the Authority
(e.g. immediate operational requirement, scheduled revision, or routine update). This will
enable the Authority to prioritise reviews where justified. In the absence of such
information, applications will be placed in the standard review queue and processed in
accordance with the indicative timeframes specified in this Notice. Organisations are
reminded that failure to declare urgency may result in processing delays.

The duration of the documentation review and approval process is dependent upon the
quality, completeness, and accuracy of the submitted documentation, and may be
extended should any deficiencies or issues be identified during the review.

3 Review Timeframes

3.1 Organisation Exposition (MOE, CAME, CAE & MTOE)
Timeframe:
Initial or re-issue - 30 working days from the date of submission.
Revision - 10 Working days from the date of submission
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3.2

3.3

34

3.5

3.6

3.7

Aircraft Maintenance Programme (AMP)

Timeframe:

Initial or re-issue - 30 working days from the date of submission.
Revision - 10 Working days from the date of submission

Minimum Equipment List (MEL)

Timeframe:

Initial or re-issue - 30 working days from the date of submission.

Revision - 10 Working days from the date of submission however, due consideration
shall be given to the allocated timeframe in situation whereby the MEL is pending review
by the Flight Ops Inspectorate.

Repairs & Modifications (Including STC, Minor Changes, Repairs)
Timeframe:

Initial Issue 5 Working Days from the date of submission

Revision — 3 working days from the date of submission

Aircraft Maintenance License (AML)

Timeframe:

Initial Issue: 15 Working Days from the date of submission
Amendment: 10 Working Days from the date of submission
Renewal: 5 working days from the date of submission

Permit to Fly (PTF)
Timeframe: 3 Working Days from the date of submission
Urgent: Urgent basis will be granted only if a valid reason is provided

Airworthiness Exemption

Normal: 5 working days from the date of submission
Urgent: Urgent basis will be granted only if a valid reason is provided.

Quality Check

It is of utmost importance that organisations conduct a comprehensive review of their
documentation prior to submission to the SCAA. This ensures accuracy and completeness,
thereby avoiding unnecessary delays in the review and approval process.

Notice revision

This Notice becomes effective from the date of issue and supersedes the previous
revision, which should be destroyed.
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